ADMINISTRATIVE OFFICE
OF THE COURTS

TRIAL COURT ADMINISTRATIVE
SERVICES DIVISION

Vendor Master — Change Request

Complete this form in its entirety to request changes to existing vendor information.

SECTION 1. Requestor Information

Requesting Court:

Requested By:

Contact Person (if different than requestor):

Contact Person E-mail:

Contact Person Phone: Date of Request:

SECTION 2. Current Vendor Information

Vendor Name:

Vendor Number or Partner Number to Be Changed:

SECTION 3. Changes

What would you like us to change? Please be specific.

CURRENT INFORMATION CHANGE TO:

SECTION 4. Additional Information

Is there anything else we need to know?

O No (the request is complete)

O Yes (please provide additional information here):

For Internal Use Only

Date Received: Date Completed: |

Completed By:

Notes:

E-mail electronic forms to: TCAFS.VendorRequest@jud.ca.gov
Fax hardcopy forms to: (916) 263-5167
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